PEITTAMEHT
[PeJOCTABJICHHUS YCIYrd 00 OTYHCACHUH H3
PI'bOY BO Bearoponcknii I'AY B cBsizH ¢ HeocBoeHHEM 00yYa0IIHMHCS
o0pa3oBaTebHOH HPOrpaMmbl

1. O0mme nonoxeHus

1.1. Hactosmuii PermameHT onpenensier CpoKH, MOCIe[0BATENBHOCTb, IIOPSI0K
IIpeIOCTaBIEHHs YCIIyTH 00 OTYHCIICHUH U3 YHUBEPCUTETA B CBSI3U C HEBBINOJHEHHEM
oby4arommMcs y4eOHOro IiaHa (Janee - yciayra), CTaiaapT IpeaoCTaBlIeHNsS YCIYTH,
a TaKKe YCTAaHABIUBAeT IOPANOK B3aWMONEWCTBMS CTPYKTYPHBIX IOApa3ielIeHuH
®I'GOY BO benroponckuit [AY B nensx nperocTaBIeHus yCIyTH.

1.2. adopmanus o npenocraBieHHH yCIyTy pasMelieHa Ha caiite ®T'BOY BO
benroponckuii I'AY.

1.3. Venyra ¢opmupyeTcss Ha OCHOBaHWU JOKIagHOM 3alMCKU JeKaHa
(axynpTeTa MM HHOTO YIOJIHOMOUYEHHOIO JIHIA.

1.4. Yenyra npefoctaBisieTcsi B COOTBETCTBHHU C:

1.4.1. ®enepanbubiM 3ak0HOM OT 29.12.2012 Ne273-®3 «O06 obOpazoBaHui B
Poccuiickoii ®enepannny;

1.4.2. IlpuMepHO¥ HHCTpyKUHe#H IO NeTONpOU3BOACTBY B TOCYAapCTBEHHBIX
OpraHM3aluiX, YTBEPXKIACHHONW MpukazoM denepalpbHOrO0 apXWBHOIO areHTCTBA OT
11.04.2018 No44;

1.4.3. IlomoxxenuemM o0  TOpsSAKe  OpraHW3alil W OCYLIECTBICHHUS
oOpa3oBaTenbHON JIeITENBHOCTH [0 MporpaMMaM BBICIIEro 00pa3oBaHus -
nporpamMmaM  OakanaBpuara, —chenuaigurera, Marucrparypel ®I'BOY  BO
benroponckuii I'AY, yTBepxkaeHHBIM puKazoM pekropa oT 09.02.2023 Ne72-3;

1.4.4. ITonoxxeHueM O  TOpsiIKe  OpraHW3allid ¥ OCYIIECTBIICHIS
00pa3oBaTeNBbHON JEATENbHOCTH MO 00pa3oBaTelbHBIM IPOrpaMMaM CpPEIHEro
npodeccroHaNbHOTO 00pa30BaHus, YTBEPK ICHHBIM IIPHKa3oM pektopa ot 14.04.2023
Ne250-3;

1.4.5. ITonoxxennem «O mopsizke oOyuYeHUs, IepeBola, OTYUCIIECHH,
BOCCTAaHOBIIEHUS U IIpefoCTaBlieHHne OTmyckoB obyuapnmmes B OI'bBOY BO
benroponckuii I'AY», yTBep)XIeHHBIM peKTopoM yHHBepcuTera oT 15.06.2017.

1.4.6. IlomoxxeHneM o mopsAKe IlepeBoma OOYYarOIIUXCS, YTBEPKISHHBIM
npHukaszoM pekropa ot 09.02.2023 Ne71-3;

1.4.7. IsmeHenussmu U gononHeHusMH B llonoxkeHHe o mopsiike MepeBoja
00ydJaroIuxcs, yTBepKIeHHBIX pUKa3oM pekropa oT 04.04.2024 Ne232-3.

1.5. Hacrossmuii PermaMeHT, a Takke BCe U3BMEHEHHS K HEMY YTBEPKAAIOTCS H
BBOAATCSA B AEUCTBHE IIPUKA30M PEKTOPA.

2. CraHaapTt npegocTaBJieHHs YCJIYyTH
2.1. Yeayra npenocrasnsercs MOL[ ®I'bOY BO Benroponckoro I'AY (naiee -
MOL] yHuBepcureTa).
2.2. Yenyra mnpenocTtaBisercs Ha OCHOBaHMM MJOKIAJAHOW 3amMCKH JleKaHa
(akynpTeTa HIM HHOTO YIOJIHOMOYEHHOIO JOJDKHOCTHOIO JIMIA, JOKYMEHTa,
HOATBEPXKIAIOUIETO aKaAeMIYECKYTO 330DKEHHOCTD.



2.3. OcHOBaHUEM JJIs1 OTUHCIIEHHS CIIYKHUT:

- HEOCBOEHHE 00y4aroI¥MCsl OCHOBHOM 00pa30BaTenbHOM MPOrpaMMBl.

2.4. B nensx npenocrasneHus yciryrd MLl yHuBepcuTeTa B3aUMOIEHCTBYET
CO CTPYKTYPHBIMH IIOApa3/eJeHUIMU YHUBEPCUTETA.

2.5. Pe3ynpraTtoM NpenocCTaBieHHs YCIYrd SBISETCS H3NaHUe IpuKaza o0
oryuciennn u3 OI'bBOY BO benropoxckuit I'AY B cBsi3u ¢ HEBBHIIOTHEHHEM
obyuaroierocst yae6HOro IaHa.

2.6. Yeinyra mpefgocTaBiseTcss B TeYeHHME NECATH pabodux HHeH ¢ MOMeHTa
IOCTYIUIEHHS JOKIagHou 3anucku B MOL] yauBepcurera.

2.7. Yenyra npegocTaBiseTcs Ha 6€3B03Me3MHOM OCHOBE.

3. IlocnenoBareibHOCTh, CPOKH H TpeboBaHHS
K NOPSIAKY BbINOJHEHUS yCJYIH

3.1. IIpenocrapnenne ycoyru BKItouaeT B cebs cliemyromue npoLeryphl:

3.1.1. llexan ¢axynsTeTa WIH HHOE YIOJHOMOYSHHOE MOJDKHOCTHOE JIHIIO
IPUHUMAET pelleHne 00 OTYUCIEHMH OOydarolerocs B CBA3M C HEBBIIONHEHUEM
y4ebHOro 1mnaHa u Qopmupyer poknannyto 3zamucky ([Ipmioxenue 1), 3arem
HanpasnsgeT ee B MOI yausepcurera;

3.1.2. O6paboTka 1 MOATBEPKACHHUE INEKTPOHHOM 3as1BkH crienianuctoM MOL]
YHUBEPCUTETA,

3.1.3. Odopmienue pesypTaTa MpeAOCTABICHUS YCIYTH.

3.2. ®opmMupoBaHUe MEKTPOHHOM 3asBKU:

3.2.1. Cneunamuct M®L] yHuBepcHuTeTa B Te4eHHe pabodero JHS ¢ MOMEHTa
IONy4YeHHMs  NOKINAAHOH  3alUCKH  (OpMHpYeT  JJIEKTPOHHYIO  3asBKy B
HHQOPMALMOHHON CHCTeMe IyTeM BBIOOpa 3IeKTPOHHON yciyru «OTducinenue us
YHHBEPCHTETA B CBA3HU C HEBBINIOJHEHHEM 00yUarouMcs y4eOHOro MIaHay;

3.2.2. Cnennanuct MOI] ynuBepcureta B TedeHHe pa0odero IHS ¢ MOMEHTa
NOTy4YeHUs TOKJIAIHOMN 3alUCKU JO/DKEH HalpaBUTh €€ B OT/AEN JOXOA0B yIIPaBIeHUs
SKOHOMMKH U KOHTPAKTHOU HEATENBHOCTH I OTMETKU O HAJIWYMM WUIH OTCyTCTBUHU
(prHaHCOBOH 3amOIKEeHHOCTH (17151 0OYYaroIIuXcs Ha MIaTHOH OCHOBE) WM B OTHEN
pacyeToB IO OIIaTe TpyJda U CTUIEHAUHU IS corylacoBaHUs (Ui oOydaronmxcs Ha
OIOMKETHOH OCHOBE);,

3.2.3. Cenmanuct M®I] yHuBepcutera K 3JIeKTPOHHOM 3asiBKe NPUKpEIUISIET
CKaH-KOIIMIO JOKJIaJHON 3allUCKU JieKaHa (BaKylbTeTa MK HHOTO yIOJTHOMOYEHHOIO
JOJDKHOCTHOTO  JMIla K JOKYMEHTa, IMOATBEPXKAAIOIIEr0  aKaJAeMHYECKYIo
3aJ0JDKEHHOCTH O0yYaroIerocs.

3.3. Odopmienue pesynprara MpeaOCTaBIeHNS YCIyTH:

3.3.1. Cneunanuct MO®L] yHuBepcuTeTa B TedeHHe OmHOTO pabodero mHs
TOTOBUT TMpOeKT mpukaza «O0 oTUMCIeHUM U3 YHHUBEPCHTETa B CBA3U C
HEBBLINOJIHEHHEM OOydaroluMcsl y4eOHOro IUIaHa» B CHCTeMe 3JIeKTPOHHOTO
noKymMeHTooboporta (ganee - COJI);

3.3.2. lexan dakynpTeTa WIH HHOE YIMOJHOMOYEHHOE TOMKHOCTHOE JIUIIO
COITACOBBIBAET IIPOEKT NIPUKA3 B TEUEHHE OJHOIO pad04yero JHS C MOMEHTA IOy YeHUS
3agaun B COJI. Jlanee mpoeKT mpuKasza COIIacOBBIBAET CIENMATUCT OTAeNa y4eOHo-
METOAUYECKOH paboThl;



3.3.3. Cnenuanuct otnena y4eOHO-MEeTOANYEeCKOH paboThl B TEUEHUE OJIHOTO
paboyero AHsS ¢ MOMeHTa monydeHus 3agaud B CDJl mpoBepsieT HpaBUIIBHOCTH
0(OpMIIEHHSI JOKYMEHTOB B COOTBETCTBUH C TPEOOBAaHHUAMH JIOKAJIHHO - HOPMATHBHBIX
aktoB @I'bOY BO benroponckuii [AY;

3.3.4.B cinyyae BBISIBICHHUS CIELMAIMCTOM OTHeNa y4eOHO-METOIUYECKOM
paboTbl OIMOOK B OKYMEHTaX, TpeOyIoLIMX HCIpaBieHHs, MPOEKT MpuKa3a He
COINIACOBBIBAECTCA M BO3BpAlllaeTCsi Ha TOpaboTKy;

3.3.5. Ilocne comacoBaHus CO CICLMAIKACTOM OTAeNa y4eOHO-METOANYeCKOU
paboTbl 1IPOEKT IIpHKa3a COMACOBBIBAET HAYAIbHHK Y4eOHO-METOMUYECKOrO
yTIpaBIECHUS;

3.3.6. HayayipHuK y4eOHO-METOOUYECKOI0 YIpPaBie€HUs B TEUEHHE OJHOIO
pabouero JiHs ¢ MOMEeHTa Mmony4enus 3aaadn B COJI coriacoBbIBaeT IPOEKT IPUKa3a;

3.3.7. B ciydae BBISBICHUS HAYATBHUKOM Y4eOHO-METOANYECKOIO yIpaBICHHUS
omubOK B JOKyMeHTax, TpeOylIIMX HWCIOpaBIeHUs, M[POEKT MpuKaza He
COIIACOBBIBAETCS U BO3BpAIAeTCs Ha 10paboTKy;

3.3.8. Ilocne comracoBaHus MpoeKTa MpHKa3a HadaJlbHUKOM  y4eOHO-
METOIMYECKOro ympasieHus crneuumanuct MO®OL] yHuBepcutera mnepenaer HpoekT
[IpYKa3a ¢ JOKyMEHTaMH Ha IIOANHUCH MPOPEKTOpy Mo yueOHOH pabore und uHOMY
YIIOJIHOMOYEHHOMY JOJKHOCTHOMY JIUILY;

3.3.9. Cnenmanucr M®LI yHuBepcutTera nepemaeT NOAMMCAHHBIM IIPUKa3 B
OTAEJI AENOIMPOU3BOACTBA alflapara peKTopa Ha pEerucTparuio.

3.10. CoTrpyaHuK oTAena IeJoNpOU3BOJICTBA allapara peKkropa B TeUeHHe
ofgHoro pabodero IHs perucTpupyer NpuKa3 NaTod NOAMHUCAHUS MPOPEKTOPOM IO
y4eOHOM paboTe WM MHOrO YIOJHOMOYEHHOI'O J[OJDKHOCTHOTO JIMIA M HAlpPaBisieT
CKaH-KOITMIO B CTPYKTYpPHBIE [OJApa3/IEleHMs] YHUBEPCHTETA COIVIACHO CIIMCKY
PACCHUIKHU [TOCPEACTBOM KOPIIOPATUBHOM 3IEKTPOHHOM MOYTHL.

3.11. llocne nomy4yeHus: CKaH-KOITHMH 3apEeruCTPHPOBAHHOIO IIPUKA3a COTPYIHUK
M®I] ynuBepcuTera GopMUpyET HaKeT JJOKYMEHTOB (CKaH-KOIUS MPpHKa3a, TOKJIa Has
3allMCKa JeKaHa (aKyaprera ¥ T.7.) AJIsl NOIIKUBKHU B TUYHOE JIEJI0 00yJaroerocs.

3.12. Cnenuanuct M®LI yHuBepcrreTa B Te4eHHE OJHOTO PA00UETo JIHSI BHOCHT
B JJIEKTPOHHYIO cucreMy «1C: YHuBepcHTeT» perucTpallMOHHBIA HOMEp U JaTy
npuKasa.

3.13. B nuuHOoM KabuHeTe oOydJarolmerocs pasMeniaercs HHPOpMauus o
pe3yJbTaTe IpeAoCTaBIeHus yCIyTH.

4. KourTpoub 3a npejgocraBjieHHEM YCIYTH

4.1. Texymuii KOHTPOJb 32 HCIIOJHEHHEM CHEUAJIUMCTOM  JIOKAJbHO-
HOPMAaTHUBHBIX  aKTOB, IOJIOXKEHUM Hacrosmero PerameHTa OCyIIecTBIseT
pykxosonurens MOL] yausepcurera.

4.2. CoTpyHUAKH, peau3ylollie Mpoleypbl, MPeayCMOTPEHHBIC HACTOSIIAM
PernmameHTOM, HECYT EPCOHANIBHYIO OTBETCTBEHHOCTb 32!

4.2.1. CobmnroneHrEe CPOKOB MPENOCTABICHUS YCIYTH;

4.2.2. Ucnonp3oBanue (GopM  TOKYMEHTOB, YTBEPXACHHBIX HACTOSIIAM
PernameHToM;

4.2.3. Perucrtpaiiiio JJOKyMEeHTOB;



4.2.4. IloaroroBKy ¥ NOANMKCAHHE MPOEKTa IPUKA3a;
4.2.5. BHeceHue naTel perucTpalyy U perucTPalMoOHHOrO HOMepa MpHKasa B
JIEKTPOHHYIO cucTeMy «1C: YHuBepcUTET.



Ipunoxenne 1

MMUHHUCTEPCTBO CEJIbCKOI'O XO35IMCTBA POCCUMCKOH ®EJAEPAIIUN
®EJEPAJLHOE 'OCYJIAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJILHOE
YYPEXJEHUE BBICHIEI'O OBPA3OBAHUSI
«BEJI'OPOJICKNH I'OCYIAPCTBEHHBIN ATPAPHBIN YHUBEPCUTET
HUMEHH B.S1. TOPUHA»

(®I'bOY BO Bbearopoackuii I'AY)

308503, noc. Maiickuit besropozckoro pationa berropozckoii obiacty, yi. Basuiosa, 1.
OKIIO 04717947, OI'PH 1023100508078; MHH/KIIIT 3102005412/ 310201001

No OT« __ » 2025 r.

PykoBoaurtento M®PIJ
®I'BOY BO bearopoackuii 'AY
C.B. SIpuenkxo

00 omuucienuu odyuarowezocs
JokaaaHas 3anucka

B coorBercTBHM ¢ YcTaBoM yHHBepcuTeTa W mnojoxeHueM «O mopsake
00y4yeHus, rnepeBosa, OTUYUCIEHUS, BOCCTAHOBIEHHUS M MPEJOCTaBICHHUS OTITYCKOB
obyqaromumesi B ®I'BOY BO Benropoackuit 'AY» npoury Bac orumcants
oOyyaromierocst (-IIUXCsl) B CBSI3W C HEBBITOJIHEHHEM Y4YeOHOro IUIaHa COTJIACHO
IIPUIIOKEHUTO.

[exan ¢akyabrera nOONUCH 1.0.0.
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